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What does FORCE do?

 Web based tool to edit and submit Forms C, both for FP-6 and FP-7 (access
via SESAM)

 FP-6: 2 ways to submit Forms C
— Excel sheets (as before)
— Web based application FORCE
— Highly recommended to use as from now FORCE

e FP-7:only 1 way to submit Forms C
— Web based application FORCE

* Only coordinators have access (in a later versioni  ndividual beneficiaries will
be able to view, edit and print their own Form C)

 Examples given in this presentation are taken mostl y from FP-6 but FORCE
will call up the correct Forms C for your project t aking into account the
instrument/funding scheme and the framework program me (FP-6 or FP-7)
under which your project falls

Not legally binding, DG RTD, CPM,
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Key services offered by FORCE

 The preparation of FP6 FORMS C and FP-7 FORMS C with
updated and correct contract/grant information of each
beneficiary participating in the project/grant

e Printing of Forms C

» Electronic submission of FORMS C to the Commission
(signed paper version to be sent afterwards)

o Correction of Forms C after refusal by Commission

Not legally binding, DG RTD, CPM,
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Important issues to be considered
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OBJECTIVES OF THE TRAINING

At the end of the training coordinators will
know how to:

— Get access to FORCE (via SESAM)
* Register as a new user to SESAM
» Obtain access to a specific project via SESAM

— Manage Forms C
« Edit/save/print/submit the FORMS C in FORCE
e Correct FORMS C in FORCE

Not legally binding, DG RTD, CPM,
version 16/1/2009
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Register as a new user in SESAM (1)

The information in this website 15 subjeck bo a3 disclaimer 3nd 3 copyright nokics,

]You are here: = FR7 Home = Project Management = Login = ...

Login

Register as a new

user Ple

& enter your username and password and click the button 'Login' to proceed,

In case you have forgotten your password vou ray reset password,
Questonnaires

Username | |

Passwrord | |

Not legally binding, DG RTD, CPM,
version 16/1/2009
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Register as new user

Plzase enter the user and participant related information and click the button 'Reqister’ to reqgister vourself as new user,

Personal Information

Usemame | (at least 8 characters, starting with letter)

Ed
First name | Surmame | |

Organization | Organization address | |

# #
Email | | Email verification | |
Telephone |

| Fax | |

Discrete Information

*
Discrete queston | w

*
Answer to discrete question |

*|
Answer verification

Register

Not legally binding, DG RTD, CPM,
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Microsoft Internet Explorer

\?f) You are about ko reqgister yourself as a new user. Are vou sure you wank ko proceed?

K Zancel

Microsoft Internet Explorer

' ‘our request for SESAM account has successfully been registered and a message for account confirmation shall be sent ko wour email address shortly.,
) Please note that the account will not be activated unless you reply back to the account confirmation message,

10
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Confirmation of SESAM Registration?

sesam-admin@eurodyn.com
To:

Tour 3E3FAM account has bheen successfully created.

Please, follow the link below to activate it. ,

http://rock.eurodyn. com: 7503/ quest/userConfirmation. do?actionType=setup&username=dupont DDB@

.4

Confirm registration as new user

Please click the button 'Confirm' to complete your registration as new user,

Personal Information

Usermame |dup0nt2DDB |

First name |Jean | Surname |Dup0nt |
ol |
Email | @ext.ec.eu
Organization | | DOrganization address | |
Telephone | | Fax | |

Discrete Information
Discrete question vour two best childhood friends

Answer to discrelpffiest

Not legally binding, DG RTD, CPM,
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Microsoft Internet Explorer

! Y  The account details shall be sent to vour email address shortly. You are recommended to change your passward at First lagin,

¥

SESAM Account Information
sesam-admin@eurodyn.com

To:
Tou are successfully registered as the SESAM user. Tour SESAM username, password and answer to discrete question are:
Username: dupontz00s

Password: iwxo736876
Answer to discrete gquestion: Marc and Paul

Please, login as soon as possible and change the password.

Login
Please enter yvour username and password and click the button 'Login' to proceed.

In case you have forgotten your password you may reset password,

Usemame | |

Password | |

Not legally binding, DG RTD, CPM,
version 16/1/2009
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Patrice LEMAITRE '|“r’|:|u are here: = FP7 Home = Project Managerment = Select Project = ...

[lermaipal

Select Project

( My Profile p|o
Register

e select the project vou want to work with,

If the Project Mumber you require is missing from this list, please register by
Logout

Project ID |00G447 +
YWiark With

Not legally binding, DG RTD, CPM,
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Change password

Please enter vour old and new password and click the button '"Change Password' to change vour passward,

Usemame dupont2002

0ld password | |

New password | |

—
Change Passwnm ][ Cancel ]

Mewr password verification |

-
Microsoft Internet Explorer

\ ? J You are about bo change the password, Are wou sure you want ko proceed?

()4 Cancel

Not legally binding, DG RTD, CPM,
version 16/1/2009
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SESAM — Login

Lagal Mot t The inforrmation o this website |5 subject o 3 disclaimer and 3 copyright nofics,

= ]Yc-u are here: = FP7 Home = Project Managerment = Lagin = ...
rmarianne parez

[rarparez] .
Home, LOQIN

Register as a new
user

Please enter your username and password and click the button 'Login' to proceed.

Login
In case vou have forgotten your password you may reset password.,

Questionnaires

Usarnane |

Password |

Clear

16
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'|Y|:|u are here: = FPF7 Home = Project Management = Select Project = ...

Home SEIECt PI'DjECt

le  plaase select the project yvou want to work with,

Register to a Project
- (If the Project Mumber you require is missing from this list, please register by clicking on 'Reqgister to a Project’ {in the menu on the left).

Project ID | 035245 +
YWork YWyith

What is FPF? 1 FPT step by step @ Find a Call : Get Support : Find a Partner : Find a Docurnent : Prepare & submit a proposal @ what's Mew?

Top | CORDIS | About | HelpDesk | FAQ | @ | u

Not legally binding, DG RTD, CPM,
version 16/1/2009
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Patrice LEMAITRE '|Y|:uu are here: = FF7 Horme = Project Management = MNew Participant Registration

[lemaipa]

nome Register as new participant

My Profile

This page is restricted to the existing users involved in more than one project or as more than one participant on a project, Before gaining the access for submis
Work with a Project participant beyond the first, ad-hoc configuration is required through this page.

Logout  plzase enter the project related information and click the button 'Mext’ to proceed with registration yourself as new participant.

Personal Information

Usermmame lemaipa

Project Identification

*
Instrument |

*
Project type

*
Project ID | |

Not legally binding, DG RTD, CPM,
version 16/1/2009
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Project Identification

Instument

Project type

Project ID

what is FP7? 1 FPT step by step : Find a Call = Get Support @ F

o———

Not legally binding, DG RTD, CPM,
version 16/1/2009

--not applicable
#169-Article 169 of the Treaty

171-Adicle 171 of the Treaty

BZG-Hesearch for the benefit of specific groups
CA-Coordination Action
CIP-EIF-EFPMREP-CIP-Eco-Innovation - Pilot and market replication projects
CIP-EIP-TM-CIP-Eco-Innovation - CIP-Thematic Metwark
CIP-ICT-P=5P-BPM-CIP-Best Practice Metwork

CIP-ICT-PSP-P-CIP-Filot actions

CIP-ICT-PSP-TH-CIP-Thematic Metwark

CIP-IEE-MREP-CIP-Market replication projects
CIP-IEE-Promo-CIP-Framotion & dissemination projects

CP-Collaborative project

CP-CSA-Combination of CP & C3A
CSA-Coordination and support action

ERC-Support for frontier research (ERC)
FUSIOMN-Administrative Contracts (FLISIOMN)
Il-Specific actions to promote research infrastructures
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Project Identification

Usermame lermaipa

Insbument ="| CP-Collaborative project b

Project type

¥ CP-FP-Small or medium-scale focused research project

*[.
Project ID

='

Wirhat is FR77 : FPT step by stef

] ch project
CP-FP- INFSO Small ar medlum sc:ale focused research project INFSO (STREF)
CP-FP-ZICA-Small or medium-scale focused research project for specific cooperation actions dedicated to international cooperation pa
CP-IP-Large-scale integrating project
CP-IP-5ICA-Large-scale integrating project for specific cooperation actions dedicated to international cooperation partner countries (510
CP-SICA-Collaborative project for specific cooperation actions dedicated to international cooperation partner countries (SICA)

CP-SICA-INFSO-Collaborative project for specific cooperation actions dedicated to international cooperation partner countries (SICA) M

CP-TP-Collaborative Praject targeted to a special group (such as SMEs)

Not legally binding, DG RTD, CPM,
version 16/1/2009

Top | CORDIS | About | HelpDesk | Fag | @ |
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Project Identification

Instrument *| CP-Collaborative project )

Project type *| CP-FP-Zmall or medium-scale focused research project

Project ID *|21 1905

[Next] [ Cancel ]

g

wrhat is FP7? @ FPT step by step Y Find a Call ¢ Get Support @ Find a Partner @ Find a Docurment @ Prepare & subrmit a proposal @ what's New?

Fill in project number

Not legally binding, DG RTD, CPM,
version 16/1/2009
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Personal Information

Project Identification

*
Instument

*
Project type

Usermame laermaipa

*
Project ID

Project Participant Identification

Project participant type

Beneficiary

Review

Project Coordinatorjie

[ Register ] [Yancel ]
/
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FORCE (Form C Editor): Home page
for an FP-6 project

version 16/1/2009

35



FORCE (Form C Editor): Home page
for an FP-7 project

version 16/1/2009
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FORCE (Form C Editor): Workflow for the external Coordi  nator
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FP-6 example
Form C Editor: click on the reporting period

Not legally binding, DG RTD, CPM,
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FP-6 example
Form C Editor: the list of Participants appears
Click on Add Form C in the Actions column

Not legally binding, DG RTD, CPM,
version 16/1/2009



FP-6 example
Form C Editor : Fill in FORM C (upper part) (1)

4=__| mandatory

40
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FP-6 example
Form C Editor : Fill in FORM C (lower part) (2) and save

mandatory

-
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FP-7 example
Form C Editor: click on the reporting period
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FP-7 example
Form C Editor: the list of participants appears
Click on Add Form C in the Actions column

Not legally binding, DG RTD, CPM,
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FP-7 example
Form C Editor : Fill in FORM C (upper part) (1)

-

44
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FP-7 example
Form C Editor : Fill in FORM C (lower part) (2) and save

7~

mandatory

Not legally binding, DG RTD, CPM,
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Form C Editor : after save draft status

REMOVE

> O /

Not legally binding, DG RTD, CPM,
version 16/1/2009




Form C Editor : after save : draft status
Edit the FORM C (click on the hyperlink)
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Form C Editor : Edit the FORM C
Possibility to delete the FORM C
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print Forms C (1)
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print Forms C (2)
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print Forms C (3)
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Form C Editor : Submit the Form C to the Commission
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Form C Editor : Submit the Form C to the Commission an
( data read-only)

d confirm

Not legally binding, DG RTD, CPM,
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Form C Editor : the Form is submitted
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Form C Editor : Submission

0
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Form C Editor : status ‘Submitted’

>

Form C has to be submitted for all Participants ....
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Form C Editor : Third parties

Add third party Form C
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Form C Editor : Fill in Data for Third Parties
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Form C Editor : Third Party Form C
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FORCE
FORM C EDITOR

revise a FORM C
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FORCE : ‘Request for Revision’ on the
level of the Reporting Period
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FORCE : ‘Request for Revision’
View the Comments by the PO

Note: modify the Form C and submit again....
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FORCE : Submission of the revised version of the Form C
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FORCE
FORM C EDITOR

view locking of reporting periods
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FORCE : Reporting Period locked by PO
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FORCE
FORM C EDITOR

how to best log out
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FPG6/FP7
Service Desk

E-mail address: EC-FP7-IT-
< HELP DESK > HELPDESK@ec.europa.eu

Phone number: +32 2 29 87288

E-mail address: EC-FP7-IT-

< TRAINING > TRAINING @ec.europa.eu

Phone number: +32 2 29 87293

version 16/1/2009
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