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S ROGRAMME FP7 IT System

The negotiation process allows the exchange of information
between EC Officers and the external Coordinator of the Project.

NEF (Negotiation Forms) is the Web application that has to be used to collect
information and to complete the GPF (Grant Agreement Preparation
form) file.

The Coordinator inserts legal, financial and other background information in the
GPF using NEF.

NEF : BACK OFFICE (module used inside Commission)
NEF : FRONT OFFICE (module used by external Coordinator)



4

TR FP7_IT System

= ~oordinator
NEF
opens the Negotiation for a Project

\ 4
creates anew Session

I—> (mail sent: link toNEF, = —p | Completesand saves
IF DATA Proposal number and the data

Access K ey) \4
NOT OK .
Submitsthedatato EC

Checks data, gives comments, marks mail sent <J
the session as verified and closes automatically
the session

Vv IFDATAOK

closes the Negotiation




FP7 IT System

BACK OFFICE

EC Officer opens
Negotiation for a Project
and creates a
first Negotiation Session

MAIL SENT TO
COORDINATOR
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Mail sent automatically to Coordinator
containing the link to NEF (1), the Proposal
number (2) and the Access Key (3)
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Coorg
(clicks on

Inator accesses NEF
nyperlink sent in the mail)

and fi

Is In the Access Key



NEF: FRONT OFFICE

SEVENTH FRAMEWORK FP7 IT Svstem

Access key (fill In ONLY open positions)

Important Legal Motice

4

2007 - 2013

Sbout | Sitemap

[-] Welcome to the negotiation

Please inputyour proposal number and access key to enter the negotiation session.

Proposal number | |

FNENE - : -BNENE

Access key

Tap | Help Desk

MY | LU

[- ] Welcome to the negotiation

Please inputwour project number and access key to enter the negotiation session.

Project number |211435 |

EIEIEEE - : :

Access key

——> (i)

Top | Help Desk
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Coordinator checks the data
completes the data
and saves the changes



NEF. FRONT OFFICE

FP7 IT System

SEVENTH FRAMEWORK
PROGRAMME

[-] 201321 - NEUGLAMOD

Parameters
COHTACTS LIFECYCLE DEADLIHES PROPOSITIOHS
Scisntific/Project GROHOLOVA Marcels -0 Opening date 030707 GFFs 31A0407 OMFEREm 4 (i

U -~ Expected end date 14411707 Technical annexes H 10407 Contribution I 816 063 euros
2gal nancial

Su b m it tO Registration =4 Legals decuments 241007
Se nt baCk to Session history

th EC Mot yet submitted by the coordinator Opened on 041007 at 12:51 Created on 03007 at 15: 58

Officer after * B poF preview

fllllng in data Project

9 da'ta -+ General inforrmation
read-only ol L
for Coordinator “ERASMUS MEDICAL CENTER ROTTERDAM" (EMC)
Coordinator eoal date

3

-+ Authorised representatives -+ Eligihle costs
-+ Qrganisation status -+ Contact persons -+ Bank account

Participants

<+ KANTOMSSPITAL BRUDERHOLZ [KS5G]
<+ JOHAWMES GUTEMBERG UNIWERSITAET M&INZ [JGUM]
= WEIZMANMN IMSTITUTE OF SCIEMCE [W15]

-+ WPadd new participant 10
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FP7 IT System

e ——4E ——
SEVENTH FRAMEWORK
PROGRAMME

[-]201321 - NEUGLAMOD

Parameters
COHTALCTS LIFECYCLE DEADLIMES PROPOSITIONS
Scientific/Froject GROHOLOWA Marcels —3 Opening date 0241007 GPFs 3110407 Duration B monthe

U Expected end date 14411707 Technical annesxes 3110407 Contribution I 816 063 euros
Legal /Financial
Legals documents 241007

Regiztration bd

Session history

Mot wet submitted by the coordinator Opened on 04107 at 12:51 Created on 031007 at 15: 56

= Submit L ror preview

File Edit GoTo Fa es  Help /
project @Back - K @ @ \-7;1 /,__j Search i}(Favor\tes @ [EZ‘ ; = 'ﬁ

Address

http:jftrai.Fpé.co.cec. eu.int: 1 0005 nef/frantofficel A25420C4-2B36-3AA3-857C-96B3C86D30F S as-pdf

Ble®llic oo &gl

- General information
- Reporting periods

Coordinator “ERASMUS MEDICAL

-+ Legal data -+ Muthorised
-+ Qrganisation status -+ Contact per

Participants

Grant Agreement
Preparation Fo

- RANTOMSSPITAL BRUDERHOLZ [KSSE]
-+ JOHAMMES GUTEMBERG UMIVERSITAET
= WWEIZRAANN INSTITUTE OF SCIEMCE (WS
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SEVENTH FRAMEWORK
PROGRAMME

[ -] Organisation status

[ <~ Return to Summary ]l || save Changes ]

Certain types of organisations benefit from special conditions under FPY participation rules. 1f yvou are one of these, please tick the
appropriate box(es] below,

[IMatural persan (2
Public bady (2
Mon profit public body (%)
[1Profit public body (3
[linternational organisation of European interest @
[linternational organisation - ather (3
Secondary and higher education establishment )]
[IMaon-prafit research arganisation (7
[ClEnterprise (2
ClstE (30 Are you an SME? Do the fest!
[#]Mon-SME (2

[IMone of the above  Please specify | 2
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FP7 IT System

e ——4E ——
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[-] Co-ordinator's bank account

[ <~ Return to summary ]l || save Changes ]

Account name and full address of account

Lccount name |Nf-”~ |@'

PO Box | |

Street name and number |Nfﬂ~ |@

Postal Codes Cedex @

Town

Country | V|@ 0

WAT number |

Contact person for the account
Marme a

First name(s) !



NEF. FRONT OFFICE

FP7 IT System

SEVENTH FRAMEWORK
PROGRAMME

help ?, mandatory !

[ <7 Return to Sumrmary ][ [5] save Changes ] D NOte Mandatory fI6|dS (!)
have all to be filled in to
Save Changes

Account name and full address of account

Account name |Nf.-'1‘« ‘@'

A

PO Box | | The name or tithe under which the accourt has been opened
and not the name of the authorized agent.

Postal Codef Cedex @ !

Street name and number |Nf-”« ‘@'

Towen

L]

Country | V‘@ 0

WAT number |

Contact person for the account

Mame

L]

First name(s)

Phone | |®

L]

Fax | | @ Pleaze inzett the full numbers including courtey snd
| cityfarea code. Example +32-2-2991111.

I 14

E-rmail




NEF. FRONT OFFICE

FP7 IT System

e ——4E ——
SEVENTH FRAMEWORK
PROGRAMME

Registration data of the participant

Legal registration numl:uer| |@'

Place of registration | |@'
Date of registration = 5 (@

October, 2007
Today

WA T Mumber

Legal form

Contact person for lega
23

Family name 25 2a 30 31 g
) Select date

First narme ]

Phaone 1 @

Phone 2 |@

e-rmail e

Fax 7 0

The contact perzon iz the contact point of the organization with respect to legal information on the arganisation. This person can be contacted by the
Commission’s Legal VYalidation Team to provide legal documentation and maintain up-to-date legal information on the organization.
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NEF. FRONT OFFICE

FP7 IT System

SEVENTH FRAMEWORK
PROGRAMME

[- ] Estimated eligible costs

[ <~ Return to Surmmary ][ I_TE‘] Save Changes ]

Funding % for Coordination and Support Actions (A) @

Indirect costs

Indirect costs are all those eligible costs which cannot be identified by the beneficiary as being directly attributed to the project, but which can be identified an
justified by itz accounting system as being incurred in direct relationship with the eligible direct costs attributed to the project. They may not include any eligibl

costs,

Actual indirect costs O ®
Simplified method O ®
standard flat rate O ®

Special transitional flat
rate

® ®
#y legal entity is established in an ICPC and | shall use the lump sum funding method OYes @ No (@)

Costs Table

Coordination /
Support (A) Management (B) Other {C) Total {A+B+C)

Personnel costs
Subcontracting I:l
Other direct costs 2000
Indirect costs |0—|

203,000.00

0.00

42,000,00

11
il
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SEVENTH FRAMEWORK
PROGRAMME

[-] Legal data

FP7 IT System

NEF. FRONT OFFICE

[ <~ Return to Summary ][ E‘—‘3] save Changes I

Organisation

Participant |dentity Code 997076771 @k
Legal name ALBERT-LUDWMI

The Participant ldertity Code iz available when your
organisation has already registered for FPT.

Short name

[12]

el Status of validation

YALIDATED (2

If the legal information iz not validated or has the status of validated but iz not correct, supporting documents will have to be provided to the Commission, Legal
supporting documents include an /dendiffcadion Fche and depending on your legal status, supporting documents (see Application form/flezal entities page on

Europa).

Legal address of the participant

Street name Fahnenbergplatz (Z)Street number @)
Town FREIBURG (Z)Postal Codes Cedex 79085 (3)
Country Germany (%)

Internet homepage hitp:/ fweww . uni-freiburg.de

Registration data of the participant

Legal registration number GBISE1T (7)

Place of registration @
Date of registration @
WAT Murmber DE14211681?®

17
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NEF. FRONT OFFICE

FP7 IT System

[-] Legal data

[ <7 Return to Sumrmary

][ [L]] save Changes I

Organisation

Participant |dentity Code /4 (3

Legal name

|Fa|:ult5f of Forestry University of Zagreb

@

Short name |FFEG

@

Status of walidation MWOT WALIDATED

If the legal information is not validated or has the statu,
supporting documents include an fdendficafon FBche an
Europal.

Lzgal address of the participant

Street name |Svetusimunska

Town |Zagreb

Country

Internet homepage |www.sumfak.hr

Registration data of the participant

Legal registration numher|

If the status of walidstion is WALIDATED, this means the
data provided in this form has been validated by the
Commizsion and this validated information is given inthis
farm.

If the information that is provided is YALIDATED but i
incorrect you should provide to the Commizsion an
Identification fiche and recent (naot older than & months)
supporting legal documents (see

hitp: Mec europa ewhbudget/executiondegal_entities_en htm).
If the information that is provided is WALIDATED but refers
to another legal entity and has no relation to your
organisation you should contact the Project Officer
assigned to your project.

If the status of validation iz NOT YALIDATED, you should
provide the Commizsion an identification fiche and recent
(not older than & months) supporting legal documents (zee
hitp: ec europa ewbudget/executiondegal_entities _en.btm).

be prowided to the Commission, Legal
Etion formfegal entities page on

Hyperlink to

legal
documents

Place of registration |

18



NEF. FRONT OFFICE

QL FP7_IT System

[-]201321 - NEUGLAMOD

Parameters
COHTACTS LIFECYCLE DEADLIHES FROPDSITIONS
Seientific/Froject GROHOLOWA Marcela =) Bpeningjsiate) (EEE GPF: Rl EINFTAID | ¥ (i
LagalrFinancial B2 Expected end date 1441107 Technical anneses 3110/07 Eontribution 2,816 0639 euros

Legal: documents 24,1007
Regiztration b=

Session history

Mot yet submitted by the coordinataor Opened on 04,1007 at 12:51 Created on 031047 2t 15: 56

= Subrnit L ror preyiew

Project

-+ Eeneral information
- Reporting periods

Coordinator “ERASMUS MEDICAL CENTER ROTTERDAM " (EMC)

- Legal data - Buthorised representatives -+ Eligible costs
-+ Drganisation status -+ Contact persons -+ Bank account
Participants

- KANTOMSSPITAL BRUDERHOLT [KESG]
—* - JOHANMWES GUTEMBERG UMIVERSITAET MAINZ [JEUM]
- AWEIT RS MM INSTITUTE OF SCIENCE [W5]
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FP7 IT System

s 1 B 01—

SEVENTH FRAMEWORK
PROGRAMME

Participant xxx : check data or fill in

Impartant Legal Motice

I 7

2007 - 2013

Help | Logout
201321 - MEUGLAMOD §

[ <~ Return to Summary ]

JOHANNES GUTEHMBERG UNIVERSITAET MAINZ

-+ Legal data -+ Authorised representatives <+ Eligible costs
- Qrganisation status - Contact persons

¥ Remove participant

20



NEF. FRONT OFFICE

FP7 IT System

s 1 B 01—

SEVENTH FRAMEWORK
PROGRAMME

[-] 201321 - NEUGLAMOD

Parameters
COHTACTS LIFECYCLE DEADLIHES PROPOSITIONS
Scientific/Froject GROHOLOVA Marcels — Opening date 03410407 GPFs 31710407 Duration BE] manthe

U Expected end date 14411707 Technical annexes H 10407 Contribution I 816 063 euros
Legal /Financial
Legals documents 241007

Regiztration =

Session history

Mot yet submitted by the coordinator Opened on 041007 at 12:51 Created on 03007 at 15: 58

= Submit B ror preview

Project

-+ General inforrmation
<+ Reporting periods

Coordinator “ERASMUS MEDICAL CENTER ROTTERDAM” (EMC)

<+ Legal data -+ Authorised representatives -+ Eligible costs
-+ Qrganisation status -+ Contact persons -+ Bank account
Participants

<+ KANTOMSSPITAL BRUDERHOLZ [KS5G]

+ JOHAWMES GUTEMBERSG UMIWERSITAET M&IMT [JGLIM]
& FITAAERIE TRSTITHTE MF SCIEMCE (WIS

— 4 dd new participant

21
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FP7 IT System

SEVENTH FRAMEWORK
PROGRAMME

201321 - MEUGLAMDD F

[ -] Legal data of the new participant

[ <~ Return to Summary ]l [2] save changes

Organisation

Participant Identity Code ()

Legal narme @

Short narme @ ] Official name of participant organization. If applicable, name
) ) undet which the paricipant is registered in the official trade

Status of validation ) registers.

|f the legal infarmatian is not walidated ar has the status of validated but iz not carrect, supporting documents will have to be prowided to the Commizsion, Legal

zupparting documents include an id endi ficafion Fiche and depending on your legal statuz, supparting documents (zee Application form/legal entities page an
Eurapa).

Legal address of the participant

Street name | @ Street number I:I @
Town (% 9 postal Code/ Cedex (]
Country | v|@ H

Internet homepage |

Registration data of the participant

Legal registration numl:ler| ‘@I

22
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[- ] Reporting periods

[ <~ Return to Summary

][ [2] sawe Changes

Project duration

Duration in months

s Mew period #Delete selected period

From month

1

Participant
OkE

COER

DLR

EDF

EPURON
KERMNEMERGIEM

MEKOROT

To month

24

selected period 1 of 2

Coordination f
Support
(A)
114,945
23,487
69,432
97,130
F2,029
134,820

57,781

Estimated eligible costs

399, 960.00

Eligible costs and requested contribution

Management
(B)
37,450
0
0
0
0
0
0

Other
]

NEF. FRONT OFFICE

FP7 ITS

(=R = B s = =

Requested EC contribution

997,961.00

Total
{A+B+C)

152,395
23,487
69,432
97,130
52,029

134,520

57,781

Total
receipts

Requested EC
contribution

152,395
23,487
69,432
57,130
52,029

134,520

57,781

23
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Coordinator
submits the data of the first session
to EC Officer

5 3

(data becomes read-only for
Coordinator)
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FP7 IT System

NEF. FRONT OFFICE

[-]201321 - NEUGLAMOD

—p (T

Project

- i3eneral information
- Reporting periods

Coordinator “ERASMUS MEDICAL CENTER ROTTERDAM” (EMC)

- Legal data - Suthorised representatives - Eligible costs
-+ Qrzanisation status -+ Contact persons -+ Bank account
Participants

- RANTONSSPITAL BRUDERHOLZ [KS5E]
- JOHAMMES GUTEMBERG UMIVERSITAET MAINZ [JGUM]
- WEIZMANM INSTITUTE OF SCIEMCE [Wil5]

Duration 36 months
Contribution 2 816 069 euros

Parameters
COHTALCTS LIFECYCLE DEADLIHES
Scientific AProject GROHOLOWA Marcels Opening date 0310407 GFFs 317007
i | Expected and date 141107 Technical annexes 31,/10M07
Legal FFinancial
Legal: documents 241007
Regiztration =
Session history
Mot et submitted by the coordinator Opened on 041007 at 12:51 Created on 031007 at 15: 56

Eeor preyview

25



A mail I1s sent automatically
to the EC Officer

26
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IF DATA NOT OK, EC Officer creates a new
negotiation session - new mail (new access key...)



SEVENTH FRAMEWORK
PROGRAMME

New
Access
key for
new
session

Comments
given by EC
officer for
previous
session

FP7 IT System

Dear Prof. Jon D, Laman,

Ye are inviting you to negotiate the project "NEUGLAMOD - Novel models for
neuron-glia interaction and drug assessment”.

To open the negotiation, please follow this link: hitps.fwebtest cec ey intnet!

To access the negotiation session, you will need to provide the following
Information:

Project number

e e e e e e e e G L L L L e e e L L e L L R L e L L L L L LR
1

__________________________________________________________________________________________

Flease review COmments to previols Sessions:

Submitted onVerified on Comments
0310/07 03110/07  change of the street, participant no 1

28
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SEVENTH FRAMEWORK

PROGRAM ME

Coordinator
completes
the data
following the
comments
given in the
mail.

Coordinator
clicks the
SUBMIT
button...

Different
sessions
possible...

NEF. FRONT OFFICE
FP7 IT System

[-] 201321 - NEUGLAMOD

Parameters
COMTACTS

Legal fFinancial bq
|

Fegiztration

Session history

Project

- Reporting periods

-+ Legal data
- Qrganisation status

Opening date 03007
Expected end date 141107

Scientific /P roject GROHOLOWA Marcela k=4
Technical annexes 31/40/07

Legals documents 241007

Mot et submitted by the coordinator Opened on 041007 at 12:51 Created on 0359007 at 15: 56

- zeneral information

Coordinator “ERASMUS MEDICAL CENTER ROTTERDAM " (EMC)

-+ Eligible costs
- Bank account

-+ Authorised representatives
-+ Contact persons

Participants

-+ RANTONSEPITAL BRUDERHOLZ [KSSG)

< JOHAMMES GUTEMBERS UMIVERSITAET MAINZ [IGURM]

- WWEIZMANN IMSTITUTE OF SCIENCE [WIS]

PROPOSITIONS
Duration 36 months
Contribution 2 816 069 euros

E ror preview

29
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