
Matchnig facility manual 

Note 

The registration for FP7 NMP/INCO Brokerage Event is provided by the service Science24.com. 
The matching facility is a system separate from the registration machine. The data are updated 
periodically (at least daily), therefore do not be upset if your name does not appear in the matching 
service just after registration. 

Matching mechanism 
The matching facility is destined for individual meetings arrangement. The system allows for request for 
the meeting any registered participant. The action <Ask for meeting> sends an e-mail request to other 
participant. In order to complete the procedure the recipient has to confirm or reject the meeting by 
clicking a suitable link in the received e-mail. 

The system allows also for sending a message to any other registered participant without meeting 
request by using the action <New message>.  

Note: In both cases (meeting request and sending message) the system does not disclose the e-mail 
address of the sender. If you want to provide your e-mail to the message receiver, you have to 
write it explicitly in the message body. 

ACCESS to the Matching facility 
The matching facility is available through the web page of the event, 
http://www.kpk.gov.pl/nmpbrokerage2009/matching.html. 

The matching service uses the secure protocol (https) and is signed using our own certificate, which is 
recognized by web browsers as „untrustable”. 

Usually browsers ask users if they accept such a connection. If the option “enter anyway” or “accept the 
certificate temporarily” (or something similar) does not appear when you try our service, it means that 
the configuration of your browser or of your firewall does not allow for it.  

Then in order to enter the service you have to change security settings on your computer.   

Login 
In order to enter the matching service, you need to pass the authentication procedure using the login 
and password that you have provided during registration (to the service science24.com). 
 

 
 
After successful login you enter the user panel. Five  tabs are available: 

- info 
- participants 
- pending 
- accepted 
- rejected 

 



The Info tab provides information about the active event. The popup Current event control this option. 
Nevertheless, only NMP brokerage is available at present ;-). 
 

 
 

Participants and meetings arrangement 
At the tab Participants the list of participants is provided, including the basic informations (name, 
affiliation, country). By clicking on the name in the list, you activate the participant. Then in window 
below the complete information about the participant is displayed, including his profile and other 
documents. Do not be surprised if fields Profile and Abstract remain blank. It simply means, that the 
participant has not submitted these documents. 
 

 
 
Below the window with detailed participant data you can find two buttons. The <New message>  button 
allows for sending a message to the active participant (i.e. whose name is displayed in the window 
above). The button <Ask for meeting> initiates the action of individual meeting arrangement.  



 
 
The action <Ask for meeting> results in sending to the recipient a special message:  

 
The meeting proposer has the possibility to send a personal message to the recipient. When the button 
<Ask for meeting> is pressed, a window “Ask for meeting with” appears, where the personal message 
can be written down. 
 

From: Administrator [Administrator@kpk.gov.pl] 

Subject: [NMP brokerage] meeting propose 

Body: 
This message has been generated automatically, please do not 
answer! 
 
You are kindly requested to accept or reject call for meeting by 
other participant. 
please click the link below to make this operation 
 
https://brokerage.kpk.gov.pl/brokerage/Confirmation.aspx?call=1 

 



 
 
In order to complete the meeting arrangement, the receiver has to accept or to reject the meeting. By 
clicking the link in the message, the receiver is redirected to a suitable page with options either to 
accept or to reject the meeting. At this page all personal information of the proposer are displayed. 
Note, that for the access to the acceptance/rejection page the login to the matching service is required 
(if you are not login, the authentication page is displayed first after clicking the link in the message). 
 
Pending tab contains the list of participants waiting for confirmation or rejection of the meeting.  
The red color stands for participants you have requested for the meeting (they can confirm or reject your 
proposition).  
The black color stands for those who has requested you – so you are expected to give them response 
as soon as possible! You can do it by clicking a suitable name, and next pressing either the <accept> 
or  <reject> button. This action complete the meeting arrangement, and the participant is shifted to 
either Accepted or  Rejected tab. 
 

 
 
 


